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Deed of Gift Agreement for Archival Donations 

 I, _______________________________________ the undersigned Donor, donate and 

convey the following material to the New Zealand General Service Board of Alcoholics 

Anonymous Incorporated (the GSB) for use by the Alcoholics Anonymous New Zealand 

Archives (AANZ Archives). 

I transfer, convey, and assign all and any literary rights and copyright, title, and interest that 

I possess in the contents of the described Donated Material (including any future additions I 

may make to it) to the GSB on the terms stated in this Deed of Gift. This includes right and 

license to reproduce, copy, modify, display, distribute, perform, broadcast, transmit, and 

create derivatives from the material. This may include use of the material in print and in live 

or recorded programs for radio, television, or any electronic publishing medium. 

I affirm that I have the authority to donate this Donated Material and agree to all terms and 

conditions of this Deed of Gift and the Deed of Gift Addendum. 

This Donated Material, and any future additions I may make to it, shall be preserved, 

organised, and made available for research and related uses in accordance with the AANZ 

Archives policies and guidelines. The AANZ Archives may display any Donated Material 

with or without attribution according to the discretion of the GSB appointed archivist or the 

GSB Archives Sub-Committee (Archives Sub-Committee). The AANZ Archives staff may 

use the Donated Material, and/or digital surrogates, for the A.A. website, presentations or 

offsite exhibitions at events held within Alcoholics Anonymous. Privacy and anonymity will 

be maintained with all Donated Material.  

Deed of Gift Addendum for collections containing electronic records 

The Donor acknowledges that the AANZ Archives acquires the Donated Material with the 

intent of making it available for an indefinite period. The AANZ Archives may need to 

transfer some or all the Donated Material from its original media to new forms of media, to 

ensure its ongoing availability and preservation. The Donor grants the GSB and the AANZ 

Archives rights to preserve and access copies of the Donated Material in the collection, and 

to make those copies available for use, in accordance with the AANZ Archives policies. The 

AANZ Archives may need to digitise or migrate Donated Material provided in electronic 

content or transfer such content from its original storage media to another storage device 

(e.g., hard drive, CD, DVD, USB). In the process of undertaking the above tasks, deleted 

files or file fragments, passwords, encrypted or personal information may be discovered. 
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The AANZ Archives will not retain, preserve, or provide access to any data or personal 

information discovered during the above-described processes.  

Electronic documents should be provided in either PDF or Word format. Image files are 

preferred in a TIFF format although JPEG will be accepted. If you hold the physical version 

but only want to donate a digital copy, then get in touch with the archivist as the archives 

can digitise the record and return it. This ensures the digital copy retained for the archives is 

of a high resolution.  

Material not retained by the AANZ Archives  

The Archives Sub-Committee is authorised to dispose of any Donated Material where 

duplicates exist within the collection, is outside of its collection scope and/or is material that 

is deemed to be of no enduring historic value, in accordance with its Alcoholics Anonymous 

New Zealand Archives Policy. The Archives Sub-Committee reserves the right to reject 

electronic data transfers at any stage of processing. The GSB will not accept any content 

that it deems unsafe or dangerous (i.e., various types of computer viruses or malware) and 

reserves the right to destroy Donated Material containing such content. 

If Donated Material(s) are selected for disposal due to any of the reasons given above, 

would you like to be notified of this process and have the Donated Material returned to you?  

Yes ☐       No ☐ 

If you have selected yes, then please ensure you notify the GSB of any change in contact 

details from the information provided below. If you are unable to be contacted or you have 

selected no, then the Donated Material(s) will be appropriately disposed of.   

Donor information  

Name:  _______________________________________________________________ 

Address:  _______________________________________________________________ 

 _______________________________________________________________ 

Email:  __________________________________ Phone: ______________________ 

Signature:  ___________________________________ Date: _______________________ 

Witness Name and Signature: ________________________________________________ 

Date: ______________________ 

Description of the donated materials including provenance (relevance to AA):  

_________________________________________________________________________

_________________________________________________________________________
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_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________ 

Limitations/Conditions if any: _________________________________________________ 

_________________________________________________________________________ 

How would you like your Donated Material(s) to be classified: A. Open to All ☐, B. Open to 

A.A. Members ☐, C. Open with Approval Access ☐  

If you would prefer your donation to remain closed temporarily then please add this to the 

Limitations/Conditions section. It is also required to add a date as no permanently closed 

materials will be accepted into the Collection.  

Receipt of the Donated Material listed above by the GSB, for use by the GSB Archives, is 

hereby acknowledged and accepted by:  

Name: ___________________________________________________________________ 

Archivist’s Signature: _______________________________________________________ 

Date: ____________________________________________________________________ 

Witness Name and Signature: ________________________________________________ 

Date: ____________________________________________________________________ 

 


